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/health-safety-wellbeing
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imm ===t —ick on #h~-‘New’ icon at the
ton left of the paqe tp.cope.thadaw Cectification.-
Assianment Paae (Figure 4). Only certifications.listed in the

L RS

dropdown fields can be added manually. All other

certifications in the L~=rmin~m~riffivh ~umtam gre gdded
automatically and yrdated daily e.g. Annual Fire Safety
Training.

Complete the required fields:

1 Person - Tus.will i~ koo e ~-qr golect the correct name.

I Certification Category - fipiestshrnsaeec -neinracategory from the dropdown field.

I Certification - Select the certification from the dropdown field.

T A= onal).

I Certification License Number - Include the Licenseor = “or the traininanhare annlicahle,

I  Valid From - RntaiérhinieRen et s medntie el e O Tiukes it AT

1 Valid To - Rata-efexpiry sale T U o ‘ T from the
date of attainment...

1 Attachments* - Add.conies.afcantificatasuhereannlizablee 9 Apply First Aid First Aid

*Ensure the changes are applied by selecting the ‘Save’ button (Figure 5). &ttachments will.nat he. .
uploaded if you navigate away before saving.

00 s RTIE ST 4L Lo

Maintaining Training Certifications | June 2020
Griffith University - CRICOS Provider Number 00233E


mailto:safety@griffith.edu.au
mailto:safety@griffith.edu.au

