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¶ providing advice and assistance directly to researchers and supervisors, where 
appropriate; 

¶ maintaining the �h�v�]�À���Œ�•�]�š�Ç�[�• register of ethics approvals; 

¶ maintaining a Conflict of Interests register in respect of AEC Members; 

¶ coordinating the inspection of on and off campus animal facilities; and 

¶ assisting in the preparation of internal and external reports, submissions and 
other corporate documents, as requested by the Chairperson. 

 

5.0 Meeting procedures 

As set out in the Constitution, an annual meeting schedule for AEC is determined at the end 
of the preceding year. Generally, the AEC will meet at least 9 times a year. 

 

5.1 Committee papers 
 

There are standard agenda items to assist the AEC in the consideration of the following 
matters: 

 

(i) Applications for ethics approval or variation requests; 
 

(ii) Reporting on actions taken on conditional or provisional approval and Committee 
ratification or modification of such actions; 

 

(iii) Reporting on AEC Executive action in relation to requests for minor modifications 
to existing ethics approval, and subsequent Committee ratification or modification 
of such actions; and 

 

(iv) Review of reports on existing approved projects and determination that the 
project may continue, be suspended, require modification or be discontinued. 

 

5.2 Distribution of Committee papers 
 

To enable appropriate consideration, any matters for consideration by the Committee (such 
as applications for ethics approval) must be received by the Secretary of the AEC by the 
submission deadline for the upcoming meeting. 

 

Committee papers will be distributed at least 7 days prior to the meeting date. 
 

5.3 Quorum 
 

As set out in the Constitution, a quorum constitutes at least one Member from each of the 
membership categories A, B, C and D. Categories C and D together must represent at least 
one-third of those Members present. When a face-to-face meeting is not possible, a quorum 
may be established through the use of online meeting platforms. A quorum is required for all 
Committee decisions. 
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https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications
https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications
mailto:animal-ethics@griffith.edu.au
mailto:animal-ethics@griffith.edu.au
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https://www.griffith.edu.au/data/assets/pdf_file/0029/209756/Prior-Review-Factsheet-
https://www.griffith.edu.au/__data/assets/pdf_file/0029/209756/Prior-Review-Factsheet-Ratification-of-projects-approved-by-other-AECs.pdf
https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications
https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications
mailto:animal-ethics@griffith.edu.au
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Interim decisions made by the AEC Executive in response to such requests are presented for 
ratification or modification by the Committee at the next scheduled AEC meeting. The 

mailto:animal-ethics@griffith.edu.au
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(i) the Finance Office will not create an account for a research project which uses 
animals without either confirmation of ethical approval or alternative advice from 
Office for Research; and 

 

(ii) Griffith Graduate Research School will immediately advise the Office for Research 
if it appears, at any stage during candidature up to the point of confirmation, that 
a HDR project has proceeded without the required ethics approval. 

 

(iii) Animals cannot be purchased through the Biosciences Resources Facilities 
database without prior animal ethics approval. 

 

�&�µ�Œ�š�Z���Œ�� �]�v�(�}�Œ�u���š�]�}�v�� �����}�µ�š�� �š�Z���� �h�v�]�À���Œ�•�]�š�Ç�[�•�� �u�}�v�]�š�}�Œ�]�v�P���‰�Œ�}�����•�•���•�U�� �]�v���o�µ���]�v�P�� �š�Z���� �Z���v���o�]�v�P�� �}�(��
unexpected adverse events, can be found in the Guidelines for Animal Care and Use in 
Teaching and Research. 

 

10.0 Confidentiality 

As set out �]�v���š�Z�������}�v�•�š�]�š�µ�š�]�}�v�U���������Z���D���u�����Œ���}�(���š�Z�������������]�•���Œ���‹�µ�]�Œ�������š�}���•�]�P�v�������^Membership 
Deed�_�� �~���š�š�����Z�u���v�š�� �î�•�� ���}�v�(�]�Œ�u�]�v�P�� �~���u�}�v�P�� �}�š�Z���Œ�� �š�Z�]�v�P�•�•�� �š�Z���š�� �š�Z���Ç�� �Á�]�o�o�� �v�}�š�� �]�v���‰�‰�Œ�}�‰�Œ�]���š���o�Ç��
disclose any confidential information. 

 

This undertaking means that, outside of a meeting, Members should only discuss matters 
�Œ���o���š�]�v�P���š�}���š�Z�������}�u�u�]�š�š�����[�•�������o�]�����Œ���š�]�}�v�•���]�(�W 

 

(i) they are discharging a delegated or official responsibility of 



GU Animal Ethics Committee 
Standard Operating Procedures 

Page 12 

G:\or\Ethics\Ethics\AEC\AEC Operating Procedures, SOPs and policies\AEC SOP\AEC SOP Update February  2024\Agenda Item 6.3.2 AEC Standard 
Operating Procedures v5 AEC approved 01022024.docx 
 

 

 

 

general in relation to Committee business or specifically in respect of any of the individual 
items on a given agenda. When an interest has been declared, the Committee may resolve 
(by decision made on a majority basis) that the Member: 

 

¶ leaves the meeting while the item of business is discussed; or 

¶ participates in the discussion but withdraws from the meeting before the decision. 

All declarations of interest will be recorded in the minutes, together with any ensuing action. 
 

The Code requires that for decision making, Members with a conflict of interest must 
withdraw from the meeting. Once such Members have withdrawn, the remaining Members 
must constitute a quorum (see clause 2.3.12 of the Code). 

 

12.0 Personal Information 

The Membership Deed referred to in sections 10.0 and 11.0 above also requires Members to 
confirm that they will handle personal information in accordance with the �h�v�]�À���Œ�•�]�š�Ç�[�• Privacy 
Plan. The Privacy Plan is published at: http://www.griffith.edu.au/about-griffith/plans- 
publications/griffith-university-privacy-plan

 

    

http://www.griffith.edu.au/about-griffith/plans-publications/griffith-university-privacy-plan
http://www.griffith.edu.au/about-griffith/plans-publications/griffith-university-privacy-plan
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16.0 Member training 

Griffith University is committed to the training and ongoing development of the Members of 
the AEC. The University will support the attendance of a number of Committee Members at 
the annual Australian and New Zealand Council for the Care of Animals in Research and 
Teaching conference, subject to budget availability. The University will also support, subject 
to budget, relevance and operational considerations, the attendance of Members at other 
training, development and networking opportunities. 

 

New Animal Ethics Committee members undergo a formal induction process as part of their 
initial training. Members are provided with a link to a new member kit containing a number 
of training resources. The resource kit includes the following documents: 

 

1. AEC Constitution. 
2. The AEC Standard Operating Procedures (this document). 
3. The Australian Code for the Care and Use of Animals in Research and Teaching (2013, 

updated 2021). 
4. The Griffith University Guidelines for Animal Care and Use v2.1. 
5. The University Conflict of Interest Policy and disclosure statement form. 
6. DAF Proposal Assessment Checklist. 
7. AEC Induction Package, ANZCCART. 

 

New members are required to complete an online Animal Ethics Committee member training 
course, which consists of 6 modules and several knowledge checks in each module. 

https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications
https://www.griffith.edu.au/research/research-services/research-ethics-integrity/animal/animal-ethics-applications



